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Dear Colleague 
Thank you for your interest in the role of  

Safeguarding Officer. 

Working in partnership, Weavers Academy 

and the Trust have made much progress in 

recent years.  

Underpinning our vision - ‘striving for success 

by focusing on learning’ – the school has 

pursued a rigorous and continuous 

programme of educational improvement. As a result, curriculum 

planning, teaching strategies and assessment techniques have 

advanced and driven student progress. Work that the school has done 

to further improve behaviour and attendance has resulted in students 

becoming increasingly ambitious for their futures.   

 

The role is vital to this in supporting students by ensuring their 

emotional well-being and safety. 

 

Our unique Knowledge Connected approach teaches students to analyse and 

understand their curriculum of study through the application of six key concepts, 

encouraging them to identify and solve problems in practical and creative ways that 

give them a sense that they can have an impact on the world around them. 

 

We were delighted to have been awarded a ‘good’ judgement from Ofsted in May 2017. 

However, we are not complacent and want to achieve much more for our students and 

to build on the school’s strengths. We seek to appoint an ambitious, creative, 

committed and energetic colleague to be a key contributor to the achievement of this 

goal.   
 

 We are looking for staff that can make a real difference across the 
whole school, not just their subject area; 

 Leaders need not come with a vast amount of experience, we are 
seeking colleagues who are open to development and collaboration; 

 We have a strong and dynamic leadership team who support each 
other and can offer an extensive level of coaching and expertise; 

 Our staff have great pedagogy, are open to learning and new challenge 
and importantly never give up; 

 We use a wide range of strategies flexibly to suit the needs of our 
students; 

 There is a learning culture for our staff, with extensive CPD on offer for 
effective and tailored professional development 

 

In addition, in joining a growing group of schools, you will have the opportunity to have 

an impact on how the wider network develops through school-to-school support.  

You can watch a short video on what it means to be part of Creative Education Trust, 

illustrating our ‘Knowledge Connected’ approach to learning on our YouTube channel: 

www.youtube.com/user/creedacad. 
 

I look forward to receiving your application. 
 

Yours sincerely 
 

Vivien Swaida 

Principal 

 

“We seek to 
appoint an 
ambitious, 
creative, 
committed and 
energetic 
colleague” 

http://www.youtube.com/user/creedacad
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ABOUT 
CREATIVE 
EDUCATION 
TRUST 
 

Creative Education Trust inspires and enables young people to build successful 

lives on foundations of learning, resilience and employability. We believe that a 

rewarding educational experience and the highest possible qualifications are 

the best way to ensure social mobility for young people. 

Creative Education Trust is a growing multi-academy trust educating over 13,000 

children in England. It was established in 2010 to work in England’s post-industrial 

cities and coastal towns: areas of economic disadvantage and with a history of 

academic underachievement. We transform these schools by integrating a knowledge-

rich curriculum with skills and creativity. 

Creative Education Trust defines creativity as the ability to find connections between 

the things we know and turn these connections into new ideas and action. The 

academic arts and the sciences, practical subjects and life skills all need this 

creativity, and creativity is valued highly by employers. Our staff and expert advisers 

use imaginative methods for linking knowledge across subject boundaries, fostering 

personal development and resilience and developing practical skills that prepare  

pupils for their transition to adult life and employment. 

 

 Raise their attainment in exams and 
tests through outstanding teaching 

 Make them intellectually curious with a 
sense of confidence 

 Increase their participation in HE, FE 
and apprenticeships 

 Ensure they have employability skills 
and attitudes 

 Create rounded individuals through a 
wide choice of co-curricular activities 

 Educational rigour 

 Organisational effectiveness 

 Financial efficiency 

 Partnership & recognition of local identity 

 Respect for autonomous leadership 

 Quality not quantity 

 Promoting practical creativity 
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ABOUT 
WEAVERS 
ACADEMY 
 

 

Weavers Academy is an 11- 18, non-selective academy in Wellingborough and 

part of the growing Creative Education Trust. 

Weavers is large enough to offer a very broad range of opportunities within its 

innovative, comprehensive curriculum while small enough to provide the level of 

care required to ensure all students feel safe, valued and happy. 

We know that the quality of teaching and learning is the single biggest factor in 

shaping how well students do at school and it is for this reason that we have placed 

it at the centre of the school’s work. We care deeply about the success of each and 

every one of our students and we demonstrate this by devoting a huge amount of 

time to every individual 

 

WORKING AT WEAVERS 
 

 We are looking for staff that can make a real difference across the whole school, 
not just their subject area; 

 Leaders need not come with a vast amount of experience, we are seeking 
colleagues who are open to development and collaboration; 

 We have a strong and dynamic leadership team who support each other and can 
offer an extensive level of coaching and expertise; 

 Our staff have great pedagogy, are open to learning and new challenge and 
importantly never give up; 

 We use a wide range of strategies flexibly to suit the needs of our students;  

 There is a learning culture for our staff, with extensive CPD on offer for effective 
and tailored professional development  

 

 

 

‘Teachers are keen to develop their practice. They 

meet weekly to discuss innovative and creative 

ways to improve pupil engagement, which leads to 

pupils making greater progress.’ 

 

 

Ofsted – May 2017 

To see full details of the school performance data please visit:  
https://www.compare-school-performance.service.gov.uk/school/139068/Weavers-academy 
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SUPPORT  
FOR OUR  
STAFF 
 

We are committed to providing our academy leaders with the  

highest quality support and challenge to ensure that their schools  

excel and give our students the education they deserve. 

Our Principals and Headteachers have a good deal of autonomy as  

school leaders within a framework developed collaboratively with our  

Director of Education and the Education Team. 

Each of Creative Education Trust’s schools benefits from a comprehensive 

programme of support and challenge, including working with former HMIs. 

Creative Education Trust places a strong emphasis on CPD for teachers and for 

senior and middle leaders. We run a regular programme of training events to improve 

teaching performance and also provide focused management development and one-

to-one coaching opportunities. We have an active cross-trust group on the Teaching 

Leaders programme and use Future Leaders and Teach First extensively. 

We believe it is very important that each of our academies plans in such a way that 

financial and human resources are deployed to support their educational strategies 

fully. This is supported by our experienced Head Office team, who are available to 

advise on financial planning, audit, HR, legal and property matters. 

Each of our Principals is part of the wider leadership team of the Trust; the group 

meets regularly to help Creative Education Trust develop its ethos and strategy, and 

to share their professional expertise. As the network of Creative Education Trust 

schools grows, this forum has increasing value as a means of professional 

development and problem solving. 

There are also a number of cross-group, phase leader and year-specific forums. 
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SAFEGUARDING 
OFFICER 
JOB DESCRIPTION AND 
PERSON 
SPECIFICATION 
 

LOCATION 

Weavers Academy, Wellingborough 
 

SALARY AND HOURS 

Scale 5 – Point 12 – 17 (£22,183 to £24,491) 

37 hours per week, Term Time + 2.6 weeks 

Working Hours 08:00 – 16:00  

Actual Salary: £19,773- £21,831 per annum  
 

REPORTING LINES 

Report to the Designated Safeguarding Lead 

 

Work alongside other Pastoral Senior Leaders, the 

Second Deputy Designated Safeguarding Lead, 

designated Child Looked After officer and E-safety 

lead. 
 

THE ROLE 
 

 Ensure the safety and wellbeing of all students in 
the Academy. Promote academic achievement and 
wellbeing working with external and internal 
agencies.  

 

LEADERSHIP 
 

 Lead by example, through the modelling of 
welcoming, sensitive and constructive 
communication, with all stakeholders at all times. 

 

 Embed a culture of safeguarding and wellbeing 
across the school and broader community through 
taking all opportunities to raise the profile of 
safeguarding and welfare. 

 

 Quality assure the: 

 Adherence to safeguarding procedures by all 
staff. 

 Safeguarding records maintained by the 
academy. 

 Decisions made in relation to safeguarding 
concerns, liaising with other pastoral leaders 
where appropriate. 

 

 Take the initiative in recognizing potential 
safeguarding risks early and proactively planning to 
mitigate them. This will include keeping up to date 
on the latest national and local safeguarding 
developments and themes and attending relevant 
training as appropriate. 

 

 

 

 

 
 

 To provide enhanced support to students with 
barriers to learning, to address identified SEMH, 
safeguarding and social issues which may affect 
their progress through the Early Help System. 

 

 Take proactive steps to ensure positive mental 
health amongst students, including leading staff 
designated to support this in school and liaising 
with external services. 

 

 Recognise personal strengths and areas of 
expertise, using these to advise and support others 
where appropriate. 

 

 Seek to represent the Academy and the Trust in the 
best possible manner at all times. 

 

 Demonstrate consistently high standards of 
personal and professional conduct 

 

 Uphold public trust in the education profession and 
maintain high standards of ethics and behaviour, 
within and outside school, by: 

 

 treating students with dignity, building 
relationships rooted in mutual respect, and at all 
times observing proper boundaries appropriate 
to the professional position, 

 having regard for the need to safeguard 
students’ wellbeing, in accordance with statutory 
provisions, 

 showing tolerance of and respect for the rights of 
others, 

 not undermining fundamental British values, 
including democracy, the rule of law, individual 
liberty and mutual respect, and tolerance of 
those with different faiths and beliefs, 

 ensuring that personal beliefs are not expressed 
in ways which exploit students’ vulnerability or 
might lead them to break the law. 

 

 Have proper and professional regard for the ethos, 
policies and practices of the Academy, following the 
Academy’s policies at all times. 

 

 Maintain high standards of personal attendance, 
presentation and punctuality 

 

RESPONSIBILITIES 
 

 Ensure the timely monitoring, up to date record 
keeping and appropriate interventions for students 
who are classified as on a child protection plan, 
looked after or vulnerable. 

 

 Actively participate in relevant multi-agency 
safeguarding meetings, ranging from early help to 
child protection and children in care, and ensure 
action points arising from these meetings are swiftly 
completed. 
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 Refer cases and provide written reports or 
information to local safeguarding partners when 
requested, including the Police, Health, Children 
Social Care and the Safeguarding Children 
Partnership. 

 

 Lead or assist as appropriate with the completion of 
statutory and non-statutory referrals, including 
Prevent. 

 

 To work with all stakeholders to implement 
reintegration packages for students with identified 
needs 

 

 Accurately complete any statutory paperwork 
related to the role and requested by stakeholders. 

 

 Ensure child protection files are stored, retained 
and transferred as appropriate in line with Keeping 
Children safe in Education guidance. 

 

 Meet with students and parents to establish and 
improve communication with vulnerable groups 
when required. 

 

 Act as a source of support, advice, challenge and 
expertise for staff within the school for child 
protection and safeguarding. 

 

 Complete activities relevant to the role when at 
work during holiday periods. These could include 
but are not limited to; visiting vulnerable students, 
supporting with Year 6 and Year 11 transition, 
supporting with summer schools, managing 

the storage, retention and transfer of child 
protection files and representing the school at multi-
agency safeguarding meetings. 

 

 Represent the Academy at after school events, 
evenings and holiday activities (including Summer 
School) relevant to the role, as per the Academy 
calendar. 

 

 Consistently promote positive student behaviours, 
for example orderly movement around the site and 
punctuality, in line with Academy policies. 

 

 Actively engage with students when appropriate, 
positively reinforcing responsible behaviour and 
challenging negative behaviour when necessary. 

 

 Consider and support the wellbeing and 
safeguarding of all students, adhering to the school’s 
Child Protection Policy at all times. 

 

 Consider and care for the health and safety of 
themselves, colleagues and students. 

 

 Recognise, reward, praise and promote student 
success wherever possible. 

 

 Ensure equality for all students by consistency 
upholding all school policies relating to student 
conduct, for example behaviour, mobile phones, 
uniform etc 

 

 Treat information about students and staff with due 
sensitivity. Adhere to general data protection 
regulations at all times. Respect confidentiality 
where appropriate. 

 
 

OTHER  
 

 Undertake other duties; 

 commensurate to the post holder’s abilities, 
position and grade, as requested by the Principal 
or line manager, 

 of a similar nature to those listed above, even if 
not individually itemised. 

 Support the needs of the academy, taking into 
account individual strengths and areas for 
development, by accepting adjustments to the 
exact remit following annual job description 
review. 

 

 Understand that the duties specified above are 
therefore neither exclusive nor exhaustive and may 
change over time. 

 

In addition, the postholder will be responsible for 

duties as specified in the Department for 

Education’s Keeping Children Safe in Education 

statutory guidance (please note that many of 

these are already listed above, within the school 

specific role description) 
 

MANAGE REFERRALS 
 

 Refer cases of suspected abuse to the local 
authority children’s social care as required. 

 

 Support staff who make referrals to local authority 
children’s social care. 

 

 Refer cases to the Channel programme where 
there is a radicalisation concerns as required. 

 

 Support staff who make referrals to the Channel 
programme. 

 

 Refer cases where a crime may have been 
committed to the Police as required. 

 

WORK WITH OTHERS 
 

 Act as a point of contact with the three 
safeguarding partners. 

 

 Liaise with the Principal to inform him or her of 
issues – especially ongoing enquires under section 
47 of the Children Act 1989 and police 
investigations.  

 

 Liaise with staff (especially pastoral support staff, 
school nurses, IT Technicians, and SENDCOs and 
Senior Mental Health Leads) on matters of safety 
and safeguarding (including online and digital 
safety) and when deciding whether to make a 
referral by liaising with relevant agencies. 
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 Act as a source of support, advice and expertise for 
all staff. 

 

TRAINING 
 

 Undergo training to provide the knowledge and 
skills required to carry out the role. Training should 
be updated at least every two years. Undertake 
Prevent awareness training. Training should 
provide a good understanding of the role, and the 
processes, procedures and responsibilities of other 
agencies, particularly children’s social care. 

 

 Understand the assessment process for providing 
early help and statutory intervention, including 

local criteria for action and local authority children’s 
social care referral arrangements. 

 

 Have a working knowledge of how local authorities 
conduct a child protection case conference and a 
child protection review conference and be able to 
attend and contribute to these effectively when 
required to do so. 

 

 Ensure each member of staff has access to, and 
understands, the school’s child protection policy and 
procedures, especially new and part time staff. 

 

 Are alert to the specific needs of children in need, 
those with special educational needs and young 
carers. 

 

 Understand relevant data protection legislation and 
regulations, especially the Data Protection Act 2018 
and the General Data Protection Regulation. 

 

 Understand the importance of information sharing, 
both within the school and with the three 
safeguarding partners, other agencies, 
organisations and practitioners. 

 

 Are able to keep detailed, accurate, secure written 
records of concerns and referrals. 

 

 Understand and support the school with regards to 
the requirements of the Prevent duty and are able to 
provide advice and support to staff on protecting 
children from the risk of radicalisation. 

 

 Are able to understand the unique risks associated 
with online safety and be confident that they have 
the relevant knowledge and up to date capability 
required to keep children safe whilst they are online 
at school. 

 

 Can recognise the additional risks that children with 
SEND face online, for example, from online bullying, 
grooming and radicalisation and are confident they 
have the capability to support SEND children to stay 
safe online. 

 

Obtain access to resources and attend any relevant 
or refresher training courses. 

 

 Encourage a culture of listening to children and 
taking account of their wishes and feelings, among 

all staff, in any measures the school may put in place 
to protect them. 

 

 Their knowledge and skills should be refreshed at 
regular intervals, as required, and at least annually, 
to allow them to understand and keep up with any 
developments relevant to their role. 

 

RAISE AWARENESS 
 

 Ensure the school’s child protection policies are 
known, understood, and used appropriately  

 

 Ensure the school’s child protection policy is 
reviewed annually (as a minimum) and the 
procedures and implementation are updated and 
reviewed regularly, and work with governing bodies 
regarding this. 

 

 Ensure the child protection policy is available 
publicly and parents are aware of the fact that 
referrals about suspected abuse or neglect may be 
made and the role of the school in this. 

 

 Link with the safeguarding partner arrangements to 
make sure staff are aware of any training 
opportunities and the latest local policies on local 
safeguarding arrangements. 

 

 Help promote educational outcomes by sharing the 
information about the welfare, safeguarding and 
child protection issues that children, including 
children with a social worker, are experiencing, or 
have experienced, with teachers and school and 
college leadership staff. Their role could include 
ensuring that the school and their staff, know who 
these children are, understand their academic 
progress and attainment and maintain a culture of 
high aspirations for this cohort; supporting teaching 
staff to identify the challenges that children in this 
group might face and the additional academic 
support and adjustments that they could make to 
best support these children. 

 

CHILD PROTECTION FILE 
 

 Where children leave the school (including for in- 
year transfers), ensure their child protection file is 
transferred to the new school or college as soon as 
possible. This should be transferred separately 
from the main pupil file, ensuring secure transit, 
and confirmation of receipt should be obtained. 
Receiving schools should ensure key staff such as 
designated safeguarding leads and SENCOs, are 
aware as required. 

 

 In addition to the child protection file, the 
designated safeguarding lead should also consider 
if it would be appropriate to share any information 
with the new school or college in advance of a child 
leaving. For example, information that would allow 
the new school or college to continue supporting 
victims of abuse and have that support in place for 
when the child arrives. 
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AVAILABILITY 
 

 During term time they should be always be 
available as agreed within the safeguarding team 

for staff in the school to discuss any safeguarding 
concerns. 

 

Creative Education Trust is committed to safeguarding and promoting the welfare of our children and young people and expects all 
staff and volunteers to share this commitment. The successful applicant will be required to undertake relevant safeguarding checks 
in line with Government safer recruitment guidelines 

PERSON 
SPECIFICATION 

ESSENTIAL DESIRABLE 

QUALIFICATIONS  Right to work in the UK 

 Level 2 or equivalent in Maths and English 
or above (or equivalent) 

 

EXPERIENCE  Experience and understanding of children 
within their family context. 

 Demonstrable experience of working within 
a school setting. 

 DSL training or Child Protection experience. 

 Experience of leading or contributing 
towards school attendance. 

 Evidence of positive impact on attendance. 

 Maintaining effective and accurate record 
systems 

 Safety Training  

KNOWLEDGE AND 
UNDERSTANDING 

 Knowledge of available support services 
and referral routes. 

 Awareness of the legislation affecting school 
attendance requirements. 

 

SKILLS AND 
PERSONAL 
ATTRIBUTES 

 Ability to relate to young people and adults 
in an empathetic manner. 

 Demonstrable experience of building 
effective relationships, and in particular a 
rapport with pupils and their families. 

 Skilled at dealing with difficult and sensitive 
situations and/or individuals in a calm, fair, 
effective and confidential manner. 

 Skilled at influencing others, managing 
discussions effectively to ensure desired 
actions are achieved. 

 Adaptable, organised, and able to work with 
minimum supervision 

 Demonstrates resilience, motivation and 
commitment to driving up standards of work 
and achieving excellence 

 Ability to respond swiftly and effectively to 
the unexpected 

 Excellent communication skills, both orally 
and in writing e.g. letters and reports 

 

EQUAL 
OPPORTUNITIES 

 A demonstrable commitment to supporting 
and promoting safeguarding, student 
welfare, equality and diversity 

 

SAFEGUARDING  A thorough understanding of up-to-date 
safeguarding requirements and best 
practice 

 

OTHER 
REQUIREMENTS 

 High expectations for every pupil and a 
proven track record of making a difference 
to the learning and experiences of pupils 
inside and outside the classroom. 

 

 


